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Anna Branicka
Goal
The position of the Assistant to the Chairman

Experience
2003-2004
Construction company
Warsaw

Assistant to the Board

· Performing all the activities of an assistant for Members of the Board

· Employee of the Year in 2004


2001-2003
Software Sp. z o.o.
Warsaw

Secretary to the General Director

· Managing the work of the Director’s Secretariat: arranging meetings, handling the           correspondence, other secretary duties.


2000-2001
BIK Company
Warsaw

Secretary

· Preparing the company’s correspondence

· Informing the Clients



Education
1995-2000                     Warsaw School of Economics
Warsaw

· Graduate of the Management Department

· Obtained a 4+ degree on her Master’s Thesis

1998-1999
Secretary School
Warsaw

· Finished a Secretary and Assistant School



Interests
Singing and playing the guitar

Languages
English – fluent

French – very good

Personal Information
Marital status: single

Date of birth: 01.01.1976 r.



